GENERAL  EXTENSION  DIVISION 
B.  C.  RILEY.  Dean 


GAINESVILLE 


nepResBNTiNO 

ACU  STATE  INSTITUTIONS  OF  HIOHEft 
LEARNING 


Circular  Letter  No.  9* 


August  3»  193^* 


SUBJECT:  Time  Sheet  for  Student  Teachers. 

TO:  Can?)  Educational  Advisers  who  have  student  teachers  in 

their  camps,  and  to  the  student  teachers* 

FROM:  P*  G.  Reynolds,  State  Educational  Adviser* 


1,  The  enclosed  time  sheets  must  be  filled  in  properly 
by  the  Camp  Educational  Adviser  or  the  Commanding  Officer,  and^ 
must  be  signed  by  both;  the  Camp  Educational  Adviser  signing  in 
the  lower  left  hand  corner  and  the  Commanding  Officer  signing  in 
the  lower  right  hand  corner*  This  form  must  be  in  the  office  of 
the  State  Educational  Adviser  not  later  than  August  9th*  One  of 
these  forms  must  bo  filled  out  for  each  student  tcachor  before  any 
checks  will  be  sent  out* 

2.  At  the  top  of  the  shoot  under  ''Location”  write  the 
Con^any  number  and  the  location  of  your  camp#  Under  ”Time  for 
Month  Ending”  write  "August  8,  195^”*  the  upper  left  hand 
corner  under  "Nsime”  write  the  name  of  the  student  teacher#  In 
the  section  to  the  right  of  the  center  of  the  page  under  the  days 
of  the  week  put  in  the  number  of  hours  worked  each  day#  Bo  sure 
you  fill  in  each  day  of  the  month*  If  the  student  teacher  did  not 
work  a certain  day  put  ”0”  in  that  space# 

5#  Please  send  in  the  form  in  duplicate  properly 
filled  in  at  once,  because  no  student  teacher  will  receive  a chock 
until  all  time  shoots  have  boon  received# 
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